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Each member of staff and the Governing Body signs a Declaration of Interest Register annually.  

An item on the agenda for every meeting of the Governing Body reminds Governors – and any staff present at the meeting - that they have previously been asked to consider whether they have a personal or prejudicial interest in connection with any of the items on the agenda and, if so, to declare them and state what they are.

1. The Governing Body of Kilgarth School has adopted the N.J.C. Scheme of Conditions of Service (Section 7) which is concerned with official conduct. Paragraph 70 states:

“The public is entitled to demand of a Local Government Officer conduct of the highest standard and public confidence in higher integrity would be shaken were the least suspicion, however ill-founded, to arise that he/she could in any way be influenced by improper motives.

An officer's off-duty hours are his personal concern but he should not subordinate his duty to his private interests or put himself in a position where his duty and his private interests conflict. The employing authority should not attempt to preclude officers from undertaking additional employment, but any such employment must not, in the view of the authority, conflict with or react detrimentally to the authority's interests, or in any way weaken public confidence in the conduct of the authority's business. 

The officer should not be called upon to advise any political group of the employing authority either as to the work of the group or as to the work of the authority; neither shall he/she be required to attend any meeting of any political group. "

Local Government Officer this includes all staff members and governors of the school

The employing authority  in this case is the school.

.

2. All staff and Governors must:

(i) be made aware of Paragraph 70

(ii) Complete a Declaration of Interest Form (even if they have no interests to declare) at the start of each school year and return it to the Headteacher. 

It is the responsibility of Governors and staff to ensure their declarations of interests are kept up to date at all times, and to amend or update them as necessary

3. Conflict of Interest can potentially arise if a member of staff, his/her relatives, close friends or associates are:

(i) involved in a business, initiative or financial deals which could impinge on the activities of the School

(ii) undertaking work for organisations or individuals whose activities may impinge on the work of the School

4. Actual Conflict of Interest can be avoided in Cases 3 (i) and (ii) if the Declaration of Interest Form has been completed by any member of staff who believes they may be in a position where their integrity may be questioned. This should then be discussed with the Headteacher and where appropriate the Governing Body.

The action to take is for the member of staff to either leave the business, initiative, deal or organisation in question or for the Head teacher to ensure the member of staff has no dealings with the relevant transactions or accounts.  

5. There is no definitive list of specific persons or relationships that could give rise to possible conflict of interest within the school.  Reliance must be placed on the judgement of individual members of staff as to what might be seen as Conflict of Interest by any third party but it is appropriate for the Head teacher to give guidance.  Relationships that should be declared are recommended to include:

(i) Spouses

(ii) Fiancées

(iii) Living together Partners

(iv) All “blood” Relationships

(v) Relative by Marriage

(vi) Membership of clubs, societies, associations etc.

(vii) House/Flat sharers

(viii) Close personal friendships and neighbours

6.
Other Conflicts of Interest
As a member of staff, it is expected that you perform your job impartially, in accordance with specified procedures and make decisions based solely on the circumstances of cases. You MUST NOT take action because of personal friendships or family relationships. To do so would be contrary to your Conditions of Employment and the Criminal Law. Consequently, if you find yourself in a position where your motives could be questioned, you MUST declare any relationship that could be seen as affecting your judgement, and not be involved in any actions relating to the case. Full declaration should be noted on your a Declaration of Interest Form, reported via the Head teacher to   your Governing Body and recorded in the Register of Declarations of Interest.

7.
Other Employments


Staff should disclose on the Declaration of Interest Form if they undertake


any outside work for payment.
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